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This is an unofficial translation for reference only. We accept no liability for the contents. To confirm the accuracy, reliability, 
or validity of the contents of this translation, please consult the original Japanese materials. 
※There may be some differences from the actual screen. 

If you have any questions, please check with the OMU Admissions Office. 
 
 

Internet Application Site Operation Manual 
 
１．出願の開始 Commencement of Application 

◆First time or unregistered user 
 
・Click on "初めての⽅はこちら" below (continued below) 

 
  

Click 
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・After registering your e-mail address, a "User Registration Completion email" (Japanese only) will be sent to 
your registered e-mail address. Check the content and log in from the portal site top page. 

 
 
  

Add  

Enter email address 

Enter the same email address as 
above for confirmation 

Click 

Notes 
・The email address is used as the 

user ID at login. 
・The portal site will also be used for 

enrollment procedures, so please use 
an email address that is available 
until April. 

・You cannot change your e-mail 
address after registering as a user. 

・Please set @sak-sak.net and 
@omu.ac.jp as domains that can be 
received. 
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・Please log in from the top page of the portal site. 

 
  

Enter the e-mail address registered during user 
registration 

Click 

Enter the 【仮パスワード】（Temporary 
password） shown in the "User registration 
completion email." 
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・After logging in, click "出願登録・出願内容の確認・受験票印刷（⼤学院）" at the bottom of My Page. 

 
  

Click 
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・Click the “出願開始” button at the bottom of the “出願内容確認” page (Continue to step "2. Selection of 
Application Form") 

  

Click 
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２．志願票選択 Selection of Application Form 
・Please select the examination you wish to apply for from the "志願票種類" and click the "次へ" button. 

 
 

３．試験選択 Select Entrance Exam 
・Please select the selection process for which you wish to apply. 

 
  

Click 

Notes 
・The information displayed changes depending 

on the period. 
Please be careful not to mistake the graduate 
school you are applying for or the time of 
enrollment. 

Click 

Notes 
・The information displayed changes depending on the period. Please be careful not to select the wrong entrance exam. 
・Please refer to the following for the type of entrance examination you are applying for. 

Masterʻs Degree Program 博⼠前期課程 
Doctoral Degree Program 博⼠後期課程、博⼠課程 

 
International Students 外国⼈留学⽣特別選抜 
General Selection ⼀般選抜 
Special Selection for Adults 社会⼈特別選抜 
recommended entrance examination 推薦⼊学 

 

Select the application 

you wish to submit and 

click it. 
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４．志願先選択 Select the Application Destination 
・Please select your application and click the "次へ" button. 

 
 
５．試験場確認 Examination locations 

・Please confirm the Examination locations and click the "次へ" button. 

 
  

Click 

Click 

Notes 
・The display changes depending on your 

selection. Check carefully to make sure that 
there are no mistakes. 

Click 
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６．試験選択（出願試験確認）Select the Entrance Examination 
・The "試験選択" screen appears. 

"出願" is displayed in the field of the applicant. 
Your selection is displayed in the examination content field at the bottom of the screen. 

 
  

Click 
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７．志願者情報⼊⼒ Enter the applicant's information 
・Please enter the applicantʻs information and click the "確認画⾯へ" button. 
※Error checking is performed when you click the "確認画⾯へ" button. If an error message appears, correct the 

error and click the "確認画⾯へ" button again. 
If there are no errors, a confirmation screen will appear. 

 
  

Name (Kanji) 

Name (Furigana) 

Name (English) 

Date of Birth 

Sex 

Post Code 

Address (Kanji) 

Phone No. ① 

Phone No. ② 

Last name (Kanji) 
Within 50 full-width characters 

Given name (Kanji) 
Within 50 full-width characters 

Last name (Furigana) Within 50 full-width characters 

Given name (Furigana) Within 50 full-width characters 

Notes ＜Name (Kanji)＞ 
・If you cannot enter Kanji, enter Kana. 
・To enter a Middle name, enter it in the 

Given name field and enter a ”・” between 
it and the name. 

Name (English) 
Please write in the same way as your passport. Please enter capital letters and half-width 
characters and enter a half-width space between your Given and Last name. 

Year Month 

Day 

Male Female 

Click after entering your Post code. 

Notes ＜Post Code＞＜Address (Kanji)＞ 
If you live overseas and do not have an address in 
Japan where you can receive mail, please enter the 
following. 
・Enter 558-0000 in the Post code field and do not 

press "郵便番号→ 住所," select "⼤阪府" for "都道府
県", enter your overseas address below "市区町村." 

Notes ＜Phone No.＞ 
When paying the entrance examination fee at a convenience 
store/Internet banking/ATM (Pay-easy), a telephone number is required. 
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Installation Category 

Faculty 

Department 

Date of Graduation (Expected) 

University (Applicant Qualifications) 

Installation Category 

Graduate School (Applicant Qualifications) 

Division 

Department 

Date of Graduation (Expected) 

For universities outside Japan, please enter “海外” 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Please enter the following 5 items only if you are applying for the doctoral course. 

For universities outside Japan, please enter “海外” 

Applicants who have undergone the Preliminary Screening of 
Applicantʼs Qualification should enter “出願資格認定”. 

Click 
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８．志願者情報⼊⼒確認 Confirmation of entry of applicant's information 
・If there are no corrections, click the "次へ" button. 

 
  

Click 
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９．志願者追加情報⼊⼒ Additional enter of applicantʼs information 
・Please enter the applicantʻs information and click the "確認画⾯へ" button. 

 
 
  

Please enter only students of OMU, OPU, and OCU. Student number 

Applicant Qualifications 

Graduation Expected Graduation Other 

Name of Research Advisor 

Course Name, Course Number, Field of Study 
Please follow the instructions listed in the 
Admission Guidelines. 
If no input is required, please enter “なし”. 
* Enter "None" if you wish to apply for the 
Special Selection for International Course 
Students. 

Contact Information 

Residents abroad who have a contact address 
within Japan must enter it. 
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Click 

Years of Employment 

Company Name 

Employment history 

Educational background (Please enter only high schools.) 

Graduation Date 

School Name 

Other 

“Student” visa 

Residence status 

Nationality 
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１０．志願者追加情報⼊⼒確認 Confirmation of additional entry of applicant's information 

・Please confirm the applicantʻs information and click the "次へ" button. 

 
  

Click 
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１１．最終確認 Final Confirmation 
・Please review all displayed content and click the “出願” button. 

 

Click 

Read the notes 
and Click. 
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１２．出願情報登録完了（出願受付番号の確認・お⽀払いの⼿続き） 
Application information registration completed (Confirmation of application acceptance number and payment procedure) 

・"Registration completed" appears on the screen.  
Check the application receipt number and proceed with the payment procedure. 

※Important Notice 
Even if the application information registration is completed, the application process will not be finalized 
unless the admission examination fee is paid by the deadline and all required documents are received by the 
submission deadline. 

 
  

You will need this number for inquiries regarding 
application acceptance. 
*This number is also included in the "Application 
Registration Notification E-mail," but please take note 
of it just in case. 

Click the “お⽀払い⽅法選択 (Select Payment Method)” 
button and proceed with the payment process. 

Notes ＜Payment procedure＞ 
Please pay the entrance examination fee by the payment method you have 
chosen (Convenience stores, Internet banking, ATMs (Pay-easy), credit 
cards) by the due date. 
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１３．提出⽤書類 Documents for submission 
・After paying the application fee, you will be able to print the required documents for submission. 
・Please log in from the top page of the portal site and click on "Application Registration, Confirmation of 

Application Contents, and Printing of Examination Slip (Graduate School)." 
※It may take some time for the application fee to be reflected after payment. If the "⼊⾦ (Payment)" 

column of the management information is "未 (Not yet)," please check again later. 
・Please check the contents of the documents to be submitted and submit them together with the required 

documents. 

 
 
 

 
  

Click 

Enter the e-mail address registered during user 
registration 

Enter the 【仮パスワード】（Temporary 
password） shown in the "User registration 
completion email." 
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Click 
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Click 
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・You can print the required documents from the “提出⽤書類印刷 (Print Required Documents)“ button. 

If you have not paid the entrance examination fee, the “提出⽤書類印刷 (Print Required Documents)” button 
is not available. 

Click 


